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Workflow:  Posting Request – Staff 

Initiator Approver

Certified HR 

Practitioner

Central HR

Posted: 
Certified 

HR

Further 
Information 

Needed/
Requested

Additio nal 
Information

Needed? 

Yes

No

Key: 

• Central HR

• Department

• Certified HR Practitioner

• Final workflow state

OK to Post? Yes

No – need assistance 
from Central HR

Filled: 

Certified HR

Republished: 
Certified HR

Closed/
Removed from 

Web

Republished: 
Certified HR

Filled: 

Certified HR
Posted

*UPDATE: Anything posted prior to 10/18/21 has been published in the Posted: University HR workflow stop.  This
workflow stop is owned by University HR.  If a unit would like to transfer any previously published postings currently in 

the Posted: University HR to the newly enhanced posted workflow stops (Posted OR Posted: Certified HR), owned by the 
Certified HR Practitioner user role, please reach out to hrweb@uga.edu. 
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